MATCHING FU

NDS REQUEST FY22 — PROCEDURES

Matching Funds has new procedures for FY22. There is a COVER tab that MUST be submitted along with the claim form(s).

Each line of the COVER tab corresponds to a sp

ecific category tab, EXCEPT for the second line that has one for FEDERAL

GRANTS and one for TSP. Once you enter the information regarding the funds received, it will automatically calculate the
totals not only in that specific category tab but in the COVER tab as well.

Once you have entered all claims, you will email
the CLAIMS email

1.) Go to the Financial Form section on our age

the COVER tab and the form attached to each category tab that you used to

ncy's website and open the Matching Funds Request FY22 (Request for

Matching Regular and Supplemental Funds). This will open the new COVER tab.

https://www.tsswcb.texas.gov/swcds/swed-resources

2.) Once opened, there are several category tabs; go to “COVER" tab:

A B C D E F G H

J K L M N 0 P

REQUEST FOR STATE MATCHING FUNDS FY21

(check one) Regular Request Supplemental Request

1

2

3

4

5 |The Soil & Water Conservation District #
6 |hersby requests $ s authorized in the GAA.

7

8 |As evidence of the District’s eligibility to receive such Matching Funds, we hereby certify the

9 |amount requested above has been received from sources other than State funds or earnings

10 |from State funds since the beginning of this fiscal vear and prior to the date of this request. We
11 |further certify that such funds are not to be returned to the source from which they were

12 |received if such funds were received in the form of contributions. We further certify that the
13 |source of these funds is as follows:

14

15

16| S Contributions, Gifts, and Donations

175 Federal Grants including TSP / Section 319(h) Clean Water Act

18| S - Profit on Sale of Goods purchased with Trust Funds

19 5 Income from Equipment Renta! - Equipment NOT purchased with State Funds or Earnines from State Fund
20|53 Proceeds from Sale of Advertising in Publications or other Media

218 Proceeds from Local Activities - Banguets, Tours, Field Days, Book Sales
22| % - |Interest Income on Trust Fund Time Deposits

23| S Qther - briefly explain below:

24

255 - Total

2

27 |\We also agree that official representatives of the State Soil & Water Conservation Board may
28 |inspect the District's records at any time for verification purposes. This request was officially
29 |approved by the Board of Directors of the District during FY20__ and entered in the minutes on
30 |the day of L20_.

AGENCY APPROVAL

Contributions

4

| Federal Grants [ 7sp [ seed_tree sales [ Equipment Rental [ advertising || tocal Activities | interestincome | other income [

3.) The form looks the same as FY21, there have been small modifications to it — new tabs created and the opportunity to

add lines or rows to enter additional information
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except for TSP, Seed Sales, Tree Sales, Drip Supplies, and Book Sales


https://www.tsswcb.texas.gov/swcds/swcd-resources

A B c D E F G H J K L M N (<] P
REQUEST FOR STATE MATCHING FUNDS FY21

(check ane) Regular Request Supplemental Request

1

2

3

4

5 |The Soil & Water Conservation District #
6 |hereby requests § as authorized in the GAA.
7
8
]

As evidence of the District's eligibility to receive such Matching Funds, we hereby certify the
amount requested above has been received from sources other than State funds or earnings

10 |from State funds since the beginning of this fiscal year and prior to the date of this request. We
11 [further certify that such funds are not to be returned to the source from which they were

12 |received if such funds were received in the form of contributions. We further certify that the

13 |saurce of these funds is as follows:

Contributions, Gifts, and Donatiens
Ection 319(h) Clean Water

S
5
L

1885 - Profit on Sale of Goods purchased with Trust Funds

1935 - Income from Equipment Rental - Equipment NOT purchased with State Funds or Earnings frem State Fun
20[ % Proceeds from Sale of Advertising in Publications or other Media

21[ 8 Proceeds from Local Activities - Banguets, Tours, Field Days, Book Sales

23 - Interest income on Trust Fund Time Deposits

EE - Other- briefly explain below:

2

25| - Total

26

27 |We also agree that official representatives of the State Soil & Water Conservation Board may
28 |inspect the District’s records at any time for verification purposes. This request was officially
20 |approved by the Board of Directors of the District during FY20__ and entered in the minutes on
30 [the day of 20

33 AGENCY APPROVAL

Cover

Equipment Rental || Advertising || Local Activities [ interest Income |

ederal Grants

4.) This will take you to the Contributions tab:

A B € D E F G H J K L M N o P
REQUEST FOR STATE MATCHING FUNDS FY21

(check one) Regular Request Supplemental Request

hereby requests § as authorized in the GAA.

1

2

3

4

5 |The Soil & Water Conservation District #

5

T

2 |As evidence of the District’s eligibility to receive such Matching Funds, we hereby certify the
9 |amount requested above has been received from sources other than State funds or earnings
10| from State funds since the beginning of this fiscal vear and prior to the date of this request. We
11 |further certify that such funds are not to be returned to the source from which they were

12 |received if such funds were received in the form of contributions. We further certify that the
13 |source of these funds is as follows:

N
15

16| S - Contributions, Gifts, and Donations

178 - Federal Grants including TSP / Section 319(h) Clean Water Act

183 ~_ profit on Sale of Goods purchased with Trust Funds

198 Income fram Equipment Rental - Equipment NOT purchased with State Funds or Eanings from State Fun
20/ proceeds from Sale of Advertising in Publications or other Media

21[§ —_ proceeds from Local Activities - Banguets, Tours, Field Days, Book Sales
25 -~ Interestincome on Trust Fund Time Deposits

(s ~ Other-briefly explain below:

2

25| % - Total

26

ate Soil & Water Conservation Board may
ication purposes. This request was officially

27| We also agree that official representa:
28 |inspect the District’s records at any ti
29| approved by the Board of Directors rict during FY20__ and entered in the minutes on

30| the day of

AGENCY APPROVAL

[ camsbiors | reserdcans | 1

5.) You will fill out the information needed. In the gray section, enter the information regarding the contribution received and
the yellow section is for the deposit information regarding that contribution or donation.

Regarding the Deposit slip or Transaction Number, please use the transaction ID number from the bank's receipt as
reference. Please see an example of what to look for.
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A1 M F || Multi Purpose (Matching Funds)

D el F lelnli] J
Multi Purpose (Matching Funds) |
Request for Contrib Gifts, and L

District Name District No. z on t{

Ble =[] >[{~ T

sweD

Checls Checle Check Deposit Deposit ox Deposit
Payee Name Transaction |
ount

- Date No. Amount Date o

]

15 Wi, 020N .com

Tellec: /8/2020 11:46 AM
Clransaction ID: 33112
5NCH B 20

Businass

= Total Amount Received § Total Deposited s - Cash deposi ted for 20
- v w— ey ——————p— Deposit to (R for 20.

T hereby certify that this request for State Matching Funds Worksheet is complets and accurate to the best of my
30 |knowledge.

B Thank you for visiting

ES District Director Approval Date
2al
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1 Multi Purpose (Matching Funds)

2 Reimbursement Request for Profit on Tree Sales

4| q R

s| o Click here to insert

L District Name District No.

7

Zl the rows selected

9|

10

1 Tree Company Information SWCD Customer Information Sales Tax Information
Inuaice Inuaice Inuoicesub- Check TDEF“ﬁ”r Depasit Check Check salesTax | Profit Amount

12 Date number | TotalAmount || Number r;rls:h;” Amount Date nNumber Amount | tobeclaimed

Right-click to select as many
lines as you wish to insert

=14 |

Total Amount to by Paid 5 - Total DepdBie 5 - Total Profit on Sale & B

Please note - There must be an inuoice, 3 check snd 3 deposit number to correspond with each entry.

30 || heraby certify that this requast for State Matching Funds Worksheat is complete and accurata to the best of my knowledse.

Date

35 District Director Approval

37 |District's contact persan

39 Phone number
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A B I8 D E F G | H | J K L i

Multi Purpose (Matching Funds)

Reimbursement Request for Profit on Tree Sales

District Name District No.
Tree Company Information SWCD Customer Information Sales Tax Information
. . . Depasitor . )
Invoice Invaice Invoicesub- Check TI"IFI"EtiCI'I Deposit Check Check Sales Tax profit Amount
Date Number Total Amount Number I?Ju:';'ber Amount Date Mumber Amount to beClaimed
I

After the new rows were inserted,
the format needs to be changed.

Total Amount to by Paid $ - Total Deposit] & - Total Profit on Sale: § -

Please note - Theremust be aninvoice, a check and adeposit number to correspond with each entry.

| hereby certify that this request for State WMatching Funds Worksheet is complete and accurate to the best of my knowledee.

Updated September 2021




File Home Insert Page Layout Formulas Data Review View Help

Eﬁ & Cut Biome Light MIET/ R
(3 Copy ~ _

- \§ Format Painter — —

Clipboard I Font Alignment Number

G15 - e

2 — click format painter D E F G H | J K L M
Multi Purpose (Matching Funds)

Reimbursement Request for Profit on Tree Sales

District Mame District No.

:Ej‘u:nm-qcnm-h-t.m_n

Tree Company Information SWCD Customer Information Sales Tax Information

; ; ; Depositor . )
Invaoice Inuoice Invoice Sub- Check X ) Deposit Check Check Sales Tax Profit Amount
Transaction

Date Mumber Total Amount Mumber S Amaount Date nNumber Amount to beClzimed
1

12
13
14
15
16
17
18
19
20
21
22
23
24
25
26|
27
28 : : : : : : : =
29 |Total Amount to by Paid % - Total Deposit! & - Total Profit on Sale! & -
30

el - magke sure your cursor is
1 in a cell above the recently
added cells

3 — click and drag down the
new cells to paste the
format needed

7.) Now, you should be able to enter all the information requested.

8.) If you have multiple entries for TSP, Seed Sales, Tree Sales, Drip Supplies, and Book Sales you MUST follow these steps,
otherwise, your total amounts/profit amount will not be accurate since the column containing special formulas will not be
copied:
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Multi Purpose (Matching Funds)

Reimbursement Request for TSP Grants

District Name

District Mo.

TSP Grants Information

=l
=
-+
Q
or
m
2
iy
(1]
=~
Ln
]
o

_____ Fill out all cells
..... available, then print

..... the page

) ) ) Amount
Oirect Direct . Amount paid
TPS nonth Paid n |
Deposit Date | Deposit No. e = by TSSWCE ﬂ'”il'l_?:;;t"l
ol I
_____________________ b | UBUSE 3550000 37500
: : September 5 350.00 26250

Total Amount Claimed | 5  3.867.00
=

Updated September 2021

Please note - There must beadirect deposit or transaction number to correspond with each entry.




Multi Purpose (Matching Funds)

Reimbursement Request for TSP Grants

District Name District Mo

TSP Grants Information

. . . Amount
Direct Direct . Amount paid
TPS Month Paid \
Deposit Date | DepositNo. e = by TSSWCE Allov '_Edt':b"'l
' Claimed
Enter total ‘ From Page 1 15 5,156.DDj 3.B67.00
amount from :
page printed :
IS A Fill out S SO S -
--------------------- e . H . S|

Total Amount Claimed:! & 4,204.50

9.) if you need more pages, you need repeat these steps for each additional page printed
10.) Please make sure you give a detailed explanation of the funds claimed if you are using the "OTHER” category.

11.) As a result, you could turn in a maximum of 15 pages in total (given the case that you would be claiming funds from
each category).
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